First Congregational Church Williamstown

Position Title: Tag Sale Manager

Reports to: Supervision to be determined in consultation with Tag Sale Advisory Group and Stewardship Ministry Team

Position Summary: First Congregational Church Williamstown is a dynamic, hospitable, family-friendly hub where social justice, contemplation, and the arts intersect. It seeks a manager for the annual tag sale, which raises revenue for the church, recycles and reuses donations, and offers low-cost items for sale to students and the community. The work has been conducted by many volunteers who remain available to advise the manager and help carry out the work. 

Timetable and Process

The Tag Sale event has been held the Saturday after Labor Day, following collection and advance preparations. The most active times are mid-May through mid-June and end of August and beginning of September. Major steps include: 

· Collection of donations and storage in locations within the church, and other locations 

· Sorting donations during and after collection and giving unwanted items to the Salvation Army, Goodwill or other organizations

· Cleaning and pricing items; displaying them in the church approximately one week before the sale

· Conducting the sale and cleaning up 

Responsibilities

· Inspiring and recruiting church and community volunteers, including volunteers from Williams College through its Center for Learning in Action, and organizing and supervising their work

· Hiring and supervising hourly paid help within a budget

· Participating as needed in meetings of church staff and other groups 

· Being present during the times needed to coordinate volunteers, especially at the sale itself

· Conducting a follow-up sale if deemed appropriate 

· Overseeing cleanup and donation of leftover items

Qualifications

· Strong commitment to the purpose of the project

· Excellent skills in organization, advance preparation, and supervision  

· Facility with electronic communication and event promotion 

· Ability to communicate with a wide variety of people

Compensation. The position carries a set stipend of $8,000, payable in two portions in the summer and fall. 

Applications with resume and cover letter should be sent to greenrents@yahoo.com by March 18th. Review of applications will continue until the position is filled.

